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Aim:
The course builds the skills required for studying in English at tertiary level .
Contents:
Theme 1 Coming of age
1. Seijn no hi
2. ldentifying singular and plural
3. Quinceanera
Theme 2: Festivals
1. local festivals
2. The right things to say
3. Echoing and commenting
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4. Open questions and negatives
5. Holi and san fermin
Theme 3 : Fireworks , horses and bulls
1. Guy fawkes night
the palio in Siena
Great traditional events
complement or object
Bull racing in Bali
6. who ? what ? when ? where ? how?
Theme 4 : Celebrations:
1. Fasting
2. Eid al-Fitr
References:
1. Progressive Skills in English — level 2 Terry Phillips and Anna hillips
Garnet Education (2011) Course book
2. Progressive Skills in English — level 2 Terry Phillips and Anna hillips
Garnet Education (2011) Work book
3. Audio CD - ROM
Audio-visual CD
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Aim:

This course is designed to provide students with ability to
practice their writing skills in academic prose. It focuses on
academic writing and writing techniques.
Contents:
Unit 1 : Pre-Writing
Unit 2 : The Structure of a paragraph
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Unit 3 :The development of a paragraph

Unit 4 : Descriptive and Process Paragraphs

Unit 5 : Opinion Paragraphs

Unit 6 : Comparison / Contrast (=C/C)Paragraphs
References:
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Aim
This module focuses on developing business English skills for use in a professional
environment both inside and outside the company.
Course contents
Each unit within the module will present a specific vocabulary set which will be used to
extend and strengthen the student’s vocabulary. Units to be taught are:

1. Social Interaction (Meeting and greeting ,

2. Engaging conversation and prompting Conversational techniques ),
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9.

Telephoning Skills ,

Effective Interaction in Meetings ,

The Language of Negotiating,

Making short Presentations ,

Talking about Products and Brands,

Talking about the Company (Discussing Plans , Strengths and Weaknesses , Staff ,
Organization and Structure ,

Development ,

10. Market position and competition.
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Aim
This module focuses on developing business English skills for use in a professional
environment both inside and outside the company.

Contents
This Module is a continuation of the first module of professional
business English. Units to taught include:

1. Describing trends and change ,
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2. Management styles: Using the right language,
3. Cultural and Difference: How culture effects the way we

speak,

4. Talking about Money, Finance, Schedules, Plans and
Timetables,

5. Talking about national, international and global factors,
economies,

6. Voice projection, pronunciation and tonality.
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lan Mackenzie, English for Business Studies, Cambridge University
Press,2, 2" ed, 2012.
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Aim:
The course builds the skills required for studying in English at tertiary level .
Contents:
Theme 1 Coming of age
4. Seijn no hi
5. ldentifying singular and plural
6. Quinceanera
Theme 2: Festivals
6. local festivals
7. The right things to say
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8. Echoing and commenting
9. Open questions and negatives
10.Holi and san fermin
Theme 3 : Fireworks , horses and bulls
7. Guy fawkes night
8. the palioin Siena
9. Great traditional events
10.complement or object
11.Bull racing in Bali
12.who ? what ? when ? where ? how?
Theme 4 : Celebrations:
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4. Eid al-Fitr
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Aim:

This course is designed to provide students with ability to
practice their writing skills in academic prose. It focuses on
academic writing and writing techniques.

Contents:

Unit 1 : Pre-Writing

Unit 2 : The Structure of a paragraph

Unit 3 :The development of a paragraph

Unit 4 : Descriptive and Process Paragraphs

Unit 5 : Opinion Paragraphs

Unit 6 : Comparison / Contrast (=C/C)Paragraphs
References:
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This module focuses on developing business English skills for use in a professional
environment both inside and outside the company.

Course contents

Each unit within the module will present a specific vocabulary set which will be used to
extend and strengthen the student’s vocabulary. Units to be taught are:

11.
12.
13.
14.
15.
16.
17.
18.

19.
20.

Social Interaction (Meeting and greeting ,

Engaging conversation and prompting Conversational techniques ),
Telephoning Skills ,

Effective Interaction in Meetings ,

The Language of Negotiating,

Making short Presentations ,

Talking about Products and Brands,

Talking about the Company (Discussing Plans , Strengths and Weaknesses , Staff ,
Organization and Structure ,

Development ,

Market position and competition.

References:

Academic Writing from Paragraph to Essay By : Dorothy E Zemach
MacMillan 2009
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Aim
This module focuses on developing business English skills for use in a professional
environment both inside and outside the company.

Contents
This Module is a continuation of the first module of professional
business English. Units to taught include:
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7. Describing trends and change ,
8. Management styles: Using the right language,
9. Cultural and Difference: How culture effects the way we

speak,

10. Talking about Money, Finance, Schedules, Plans and
Timetables,

11, Talking about national, international and global factors,
economies,

12, Voice projection, pronunciation and tonality.

Reference
lan Mackenzie, English for Business Studies, Cambridge University
Press,2, 2" ed, 2012.
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